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Shelly Cashman Series Microsoft Office 365 Office 2016 Advanced: Mastering Productivity
with Confidence

shelly cashman series microsoft office 365 office 2016 advanced is a trusted
resource for users looking to deepen their expertise in Microsoft Office’s powerful suite of
tools. Whether you are a student, professional, or educator, this series offers a
comprehensive approach to mastering advanced features in Office 365 and Office 2016.
The blend of practical exercises, clear explanations, and real-world applications makes it an
indispensable guide for anyone aiming to elevate their productivity and efficiency in the
digital workspace.

What Makes the Shelly Cashman Series Stand
Out?

The Shelly Cashman Series has been a staple in computer education for decades, known for
its user-friendly style and step-by-step methodology. The Microsoft Office 365 Office 2016
Advanced edition continues this tradition by focusing on advanced techniques that allow
users to go beyond basic document creation and spreadsheet management.

Structured Learning for Complex Skills

One of the defining features of this series is its structured approach to learning. It gradually
introduces complex topics such as advanced data analysis in Excel, collaborative document
editing in Word, and automation using macros in Access and Excel. This incremental
learning curve ensures users are not overwhelmed but instead build confidence as they
progress.

Integration of Office 365 and Office 2016 Features

With the shift towards cloud computing, Office 365 integrates online collaboration and real-
time editing, which differs in some ways from the traditional Office 2016 desktop
experience. The Shelly Cashman Series expertly covers these differences, helping users
understand when to leverage cloud capabilities and when desktop tools are more
appropriate.



Delving Into Advanced Features Across Microsoft
Office Applications

A key benefit of using the Shelly Cashman Series Microsoft Office 365 Office 2016 Advanced
textbook is its comprehensive coverage of multiple applications, tailored to enhance
productivity through mastery of advanced features.

Advanced Excel Techniques

Excel remains one of the most powerful tools for data management and analysis, and this
series dives deep into functions like:

PivotTables and PivotCharts: Learn to summarize large datasets with interactive
tables and charts, enabling quick insights.

Advanced Formulas: Explore nested IF statements, array formulas, and lookup
functions such as VLOOKUP and INDEX/MATCH for dynamic data retrieval.

Data Validation and Conditional Formatting: Create rules that ensure data
integrity and visualize trends or outliers effectively.

Macros and VBA Basics: Automate repetitive tasks by recording macros and
understanding the basics of Visual Basic for Applications.

These skills are essential for anyone aiming to work efficiently with large datasets or
automate complex workflows.

Mastering Word for Professional Documents

Word processing goes far beyond typing letters. The Shelly Cashman Series guides users
through advanced Word features such as:

Styles and Templates: Maintain consistency and branding across documents by
mastering styles and custom templates.

Mail Merge: Streamline mass communications by combining documents with data
sources.

Collaboration Tools: Use track changes, comments, and real-time co-authoring in
Office 365 to collaborate seamlessly.

Advanced Formatting: Utilize section breaks, columns, and multilevel lists for



polished and professional layouts.

These capabilities help users produce polished reports, proposals, and official documents
efficiently.

PowerPoint: Creating Impactful Presentations

For those who want to captivate an audience, the series explores PowerPoint’s advanced
features such as:

Custom Animations and Transitions: Add visual flair to presentations without
overwhelming the content.

Slide Master and Themes: Ensure uniform design and style across all slides
effortlessly.

Multimedia Integration: Embed videos, audio, and hyperlinks to enrich
presentations.

Collaboration and Sharing: Utilize Office 365’s cloud capabilities to co-author and
share presentations in real time.

These tools not only improve the aesthetic appeal of presentations but also make the
process of creation and revision more collaborative and efficient.

Outlook and OneNote: Organizing Communication and
Ideas

Beyond the core Office apps, the Shelly Cashman Series also emphasizes mastering
Outlook and OneNote for productivity:

Outlook Advanced Features: Manage complex calendars, rules, and email
organization to streamline communication.

OneNote for Note-Taking: Capture, organize, and share notes effectively using
tags, sections, and cloud syncing.

These tools are vital for professionals looking to stay organized and manage their time and
information efficiently.



Why Choose Shelly Cashman Series for Your
Learning Journey?

If you’ve ever felt overwhelmed by the sheer breadth of Microsoft Office’s capabilities, the
Shelly Cashman Series Microsoft Office 365 Office 2016 Advanced offers a clear path
forward. Its hands-on approach not only teaches software features but encourages users to
apply what they learn through meaningful exercises.

Interactive Exercises and Real-World Projects

Unlike dry manuals, this series incorporates projects that mimic workplace scenarios,
helping learners see the practical value of advanced features. For example, users might
create a dynamic budget tracker in Excel or a professional newsletter in Word, reinforcing
skills through application.

Up-to-Date Content Reflecting Industry Standards

Technology evolves rapidly, and the Shelly Cashman Series stays current by incorporating
the latest updates for Office 365 and Office 2016. This ensures learners are equipped with
relevant knowledge that aligns with modern workplace demands.

Supporting Diverse Learning Styles

Whether you prefer visual aids, step-by-step instructions, or hands-on practice, the Shelly
Cashman Series caters to different learning preferences. The clear screenshots, concise
explanations, and incremental challenges help users absorb information effectively.

Tips for Getting the Most Out of Shelly Cashman
Series Microsoft Office 365 Office 2016 Advanced

To fully benefit from this comprehensive resource, consider these practical tips:

Practice Regularly: Don’t just read the chapters—try out the exercises in the actual1.
software to reinforce your skills.

Explore Beyond the Text: Use the book as a foundation, then experiment with2.
features on your own to discover creative uses.

Leverage Online Resources: Many editions include companion websites or online3.
tutorials—take advantage of these for additional support.



Join Learning Communities: Engage with forums or study groups focused on4.
Microsoft Office to exchange tips and solve challenges collaboratively.

By actively engaging with the material, users can accelerate their proficiency and
confidence.

Understanding the Differences Between Office
2016 and Office 365

An important aspect covered in the Shelly Cashman Series Microsoft Office 365 Office 2016
Advanced is understanding how Office 2016’s traditional desktop applications compare with
the subscription-based Office 365 suite.

Office 2016: Perpetual License Model

Office 2016 is typically purchased as a one-time license for a specific device. It offers a
stable environment with all features available offline but does not automatically update
with new features beyond security patches.

Office 365: Cloud-Based Subscription Model

Office 365 provides cloud integration, continuous updates, and access across multiple
devices. It supports real-time collaboration, cloud storage with OneDrive, and additional
services such as Microsoft Teams.

Why This Matters for Advanced Users

Advanced users can benefit from understanding these differences to optimize their
workflows. For example, collaboration features in Office 365 can dramatically improve team
productivity, while Office 2016’s stability may be preferred for offline, high-intensity data
processing.

The Role of Shelly Cashman Series in Career
Advancement

Mastering advanced Microsoft Office skills is often a vital component in many career paths,
from administrative roles to data analysis and project management. The Shelly Cashman
Series Microsoft Office 365 Office 2016 Advanced equips learners with the technical



proficiency that employers seek.

Boosting Productivity and Efficiency

Proficiency in advanced Office features means completing tasks faster, reducing errors, and
automating mundane processes. These improvements translate into tangible benefits that
can enhance your professional reputation.

Enhancing Problem-Solving Skills

Learning to use complex functions like macros or data models encourages logical thinking
and problem-solving, skills that are highly transferable across industries.

Standing Out in the Job Market

Certifications or demonstrated knowledge of advanced Office capabilities can differentiate
candidates in competitive job markets. Employers value candidates who can seamlessly
navigate both desktop and cloud-based environments.

---

For anyone ready to take their Office skills to the next level, the Shelly Cashman Series
Microsoft Office 365 Office 2016 Advanced stands as a comprehensive and practical guide.
By embracing its lessons, users not only learn software features but also develop the
confidence to apply them creatively in real-world scenarios. Whether tackling complex data,
drafting professional documents, or collaborating in the cloud, this series helps transform
everyday Office users into true power users.

Frequently Asked Questions

What topics are covered in the Shelly Cashman Series
for Microsoft Office 365 and Office 2016 Advanced?
The Shelly Cashman Series for Microsoft Office 365 and Office 2016 Advanced covers
advanced features and functionalities of Microsoft Word, Excel, PowerPoint, Outlook, and
Access, including collaboration tools, data analysis, automation with macros, advanced
formatting, and integration across Office applications.

Is the Shelly Cashman Series suitable for beginners or
only advanced users?
The Shelly Cashman Series is designed to cater to various skill levels, but the Microsoft



Office 365 Office 2016 Advanced edition is specifically tailored for users who already have a
basic understanding of Office applications and want to learn advanced techniques and
features.

Does the Shelly Cashman Series for Office 365 include
cloud collaboration features?
Yes, the Shelly Cashman Series for Office 365 includes instruction on cloud collaboration
features such as sharing documents via OneDrive, co-authoring in real-time, and using
Microsoft Teams integration to enhance productivity and teamwork.

Are there practice files included with the Shelly
Cashman Series Microsoft Office 365 Office 2016
Advanced book?
Yes, the Shelly Cashman Series typically provides downloadable practice files that
accompany the textbook, allowing learners to follow along with exercises and reinforce
their understanding of advanced Office 2016 and Office 365 features.

How does the Shelly Cashman Series help users with
Microsoft Excel advanced functions?
The series offers detailed tutorials on advanced Excel functions including PivotTables,
advanced formulas, data validation, conditional formatting, macros, and data analysis tools,
helping users to efficiently manage and analyze complex datasets.

Can the Shelly Cashman Series Microsoft Office 365
Office 2016 Advanced be used for certification exam
preparation?
Yes, the Shelly Cashman Series is often used as a study resource for Microsoft Office
Specialist (MOS) certification exams, as it covers many advanced skills and concepts tested
in Office 365 and Office 2016 certification tests.

Additional Resources
Shelly Cashman Series Microsoft Office 365 Office 2016 Advanced: An In-Depth Review

shelly cashman series microsoft office 365 office 2016 advanced represents a
pivotal resource for learners and professionals aiming to master the more complex features
of Microsoft Office applications within an evolving digital workspace. As organizations
increasingly depend on the Office 365 suite alongside legacy versions like Office 2016,
educational materials that bridge these platforms are crucial. The Shelly Cashman series,
renowned for its comprehensive and pedagogically sound approach, offers detailed
guidance on leveraging advanced functionalities, thereby enhancing productivity and
technical proficiency.



Understanding the Shelly Cashman Series and Its
Relevance

The Shelly Cashman series has long been a staple in computer education, particularly for
those seeking structured learning paths in software applications. Its approach combines
step-by-step instructions with practical exercises, which is particularly beneficial for
mastering Microsoft Office's complex tools. The “Microsoft Office 365 Office 2016
Advanced” edition specifically addresses users who already have foundational knowledge
and want to deepen their expertise in areas such as Excel data analysis, PowerPoint
advanced features, and Outlook customization.

What sets this series apart is its simultaneous coverage of Office 365—a subscription-
based, cloud-integrated version—and Office 2016, a traditional standalone installation. This
dual focus reflects the transitional period many users and organizations are navigating,
thereby providing learners with versatility and relevance regardless of their software
environment.

Key Features of Shelly Cashman Series Microsoft Office
365 Office 2016 Advanced

The advanced volume in this series dives into sophisticated functionalities that are often
overlooked in basic tutorials. Some of the standout features include:

Comprehensive Coverage of Excel Advanced Tools: PivotTables, Power Query,
advanced charting, and macros are meticulously covered, empowering users to
perform complex data analysis and automation.

PowerPoint Enhancements: Techniques for creating dynamic presentations using
animations, multimedia integration, and slide master customization.

Advanced Word Features: Mail merge, referencing, and document collaboration
tools that are critical for professional document management.

Outlook Efficiency: Managing large volumes of email, calendar sharing, and rules
automation to streamline communication workflows.

Integration Between Applications: The series emphasizes interoperability, such as
embedding Excel data into Word documents or linking Outlook calendars with Teams.

This focus on interconnectedness mirrors the real-world usage of Microsoft Office suites,
particularly within enterprise settings where productivity hinges on seamless collaboration.



Comparing Office 365 and Office 2016 in the
Shelly Cashman Series

A significant portion of the advanced edition is dedicated to highlighting distinctions and
similarities between Microsoft Office 365 and Office 2016. Understanding these differences
is essential for users who must adapt to either platform or transition between them.

Subscription Model vs. Perpetual License

Office 365 operates on a subscription basis, offering continuous updates and cloud-based
features such as OneDrive integration, real-time collaboration, and AI-powered tools like
Ideas in Excel. Conversely, Office 2016 is a perpetual license with fixed features, lacking
many cloud-centric enhancements.

The Shelly Cashman series addresses these nuances by providing exercises that are
tailored to the respective environments. For example, while demonstrating Excel’s Power
Query features, the book shows how Office 365 users can leverage live data connections,
whereas Office 2016 users may need to rely on static data imports.

Feature Availability and User Interface

Though the core interface of Office 2016 and Office 365 remains similar, Office 365 users
benefit from a more frequently updated ribbon and additional templates or design options.
The series carefully compares these UI elements, preparing learners to navigate both
environments efficiently.

Pedagogical Approach and Learning Experience

The Shelly Cashman series is well-regarded for its instructional design, and the advanced
edition exemplifies this with a balance of theory, practical application, and assessment.

Step-by-Step Tutorials and Real-World Scenarios

Each chapter presents detailed tutorials that guide users through complex features,
supported by screenshots and clear explanations. The series integrates real-world
scenarios, such as preparing financial reports or designing marketing presentations, which
contextualize the skills taught.



Hands-On Exercises and Projects

Practice is a cornerstone of the learning process in the Shelly Cashman approach. The
advanced edition includes exercises that encourage users to apply learned features
independently, fostering retention and confidence. Project-based learning modules simulate
workplace tasks, enhancing the material's applicability.

Assessment and Review Sections

Periodic quizzes and review questions help reinforce concepts, while comprehensive
projects at the end of chapters allow for cumulative skill demonstration. This continuous
feedback loop is essential for mastering advanced Microsoft Office techniques.

Pros and Cons of the Shelly Cashman Series
Microsoft Office 365 Office 2016 Advanced

While the series offers substantial benefits, it is important to consider its limitations to
provide a balanced perspective.

Pros:

Detailed, methodical coverage of advanced Microsoft Office features.

Dual-platform focus catering to both Office 365 and Office 2016 users.

Strong pedagogical design with practical exercises and real-life applications.

Clear, accessible language suitable for learners at various skill levels.

Cons:

Some sections may become outdated as Microsoft continuously updates Office
365 features.

Limited coverage of the newest cloud collaboration tools beyond Office 365’s
2019 updates.

Less emphasis on mobile versions or cross-platform integration such as Office for
iPad or Android.



Why This Series Remains Relevant in Today’s
Digital Landscape

Despite rapid technological advancements and the emergence of alternative productivity
suites, the Shelly Cashman series retains a significant role in Microsoft Office training. Its
focus on foundational and advanced skills forms a critical baseline for users transitioning to
cloud-based environments or managing complex workflows. The series’ ability to straddle
both Office 365’s dynamic ecosystem and Office 2016’s traditional framework makes it
uniquely positioned to serve diverse learning needs.

Moreover, the emphasis on automation, data analysis, and integration anticipates the
growing demand for digital literacy in professional settings. As businesses increasingly rely
on data-driven decision-making and collaborative tools, mastering these advanced Office
functionalities becomes indispensable.

The comprehensive nature of the Shelly Cashman Microsoft Office 365 Office 2016
Advanced edition ensures users are not only proficient in current applications but are also
equipped to adapt to future updates and productivity trends. This adaptability underscores
the series’ enduring value in IT education and workplace training programs.

Shelly Cashman Series Microsoft Office 365 Office 2016
Advanced

  shelly cashman series microsoft office 365 office 2016 advanced: Shelly Cashman Series
Microsoft Office 365 & Office 2016: Advanced Steven M. Freund, Mary Z. Last, Philip J. Pratt, Susan
L. Sebok, Misty E. Vermaat, 2018-06-18 Discover how to utilize the most advanced features within
the latest version of Microsoft Office with Shelly Cashman Series MICROSOFT OFFICE 365 &
OFFICE 2016: ADVANCED. This new edition is part of the acclaimed Shelly Cashman Series that has
effectively introduced computer skills to millions. Shelly Cashman Series MICROSOFT OFFICE 365
& OFFICE 2016: ADVANCED continues the Series’ strong history of innovation with an enhanced
learning approach designed to address the varied learning styles of today’s readers. A trademark
step-by-step, screen-by-screen approach helps readers expand their understanding of higher-level
Microsoft Office 2016 skills through experimentation, critical thought, and personalization. This new
edition promises to capture and hold readers’ attention, improve retention, and prepare readers for
success in working with the most advanced aspects of Microsoft Office 2016. Important Notice:
Media content referenced within the product description or the product text may not be available in
the ebook version.
  shelly cashman series microsoft office 365 office 2016 advanced: Shelly Cashman
Microsoft® Office 365 and Office 2016 Steven M. Freund, Corinne Hoisington, Misty E.
Vermaat, Mary Z. Last, Eric Schmieder, 2016-02-16 Discover how to maximize the advantages that
the latest version of Microsoft Office offers with the focused approach found in MICROSOFT OFFICE
365 & OFFICE 2016: INTRODUCTORY. This new edition is part of the acclaimed Shelly Cashman
Series that has effectively introduced computer skills to millions of students like you. MICROSOFT
OFFICE 365 & OFFICE 2016: INTRODUCTORY continues the Series' strong history of innovation
with an enhanced learning approach to address your needs, no matter what your learning style. A
trademark step-by-step, screen-by-screen approach encourages you to expand your understanding of
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Microsoft Office 2016 through experimentation, critical thought, and personalization. This new
edition delivers the most effective educational materials specifically designed to engage, improve
retention, and prepare you for success.
  shelly cashman series microsoft office 365 office 2016 advanced: Shelly Cashman Series
Microsoft Office 365 & Excel 2016: Introductory Steven M. Freund, Joy L. Starks, Eric Schmieder,
2016-02-03 Discover the latest advancements in Microsoft Office and Excel 2016 with MICROSOFT
OFFICE 365 & EXCEL 2016: INTRODUCTORY -- the new edition in today’s generation of acclaimed
Shelly Cashman Series books. For more than three decades, the Shelly Cashman Series has
effectively introduced advanced computer skills to millions. MICROSOFT OFFICE 365 & EXCEL
2016: INTRODUCTORY continues the Series’ strong history of innovation with a proven learning
approach enhanced to address the varied learning styles of today’s learners. A trademark
step-by-step, screen-by-screen approach encourages readers to expand their understanding of
Microsoft Excel 2016 through experimentation, critical thought, and personalization. This new
edition delivers effective educational materials specifically designed to introduce key features,
improve retention, and prepare readers for success with the latest MS Office and Excel 2016.
Important Notice: Media content referenced within the product description or the product text may
not be available in the ebook version.
  shelly cashman series microsoft office 365 office 2016 advanced: Shelly Cashman Series
Microsoft Office 365 & Excel 2019 Comprehensive STEVEN M. FREUND, Joy L. Starks, 2019-07-15
Introduce your students to the latest advancements that Microsoft Office and Excel have to offer
with MICROSOFT OFFICE 365 & EXCEL 2019 -- new to the acclaimed Shelly Cashman Series.
MICROSOFT OFFICE 365 & EXCEL 2019 continues the series' strong history of innovation with a
hallmark learning approach enhanced to address the varied learning styles of today's students. A
trademark step-by-step, screen-by-screen approach encourages students to expand their
understanding of the software through experimentation, critical thought, and personalization. This
new edition and accompanying resources are designed to engage readers and improve retention
while also engaging them in real-world scenarios to reinforce critical skills to make them successful
in their educational and professional careers. In addition, MindTap and updated SAM (Skills
Assessment Manager) online resources are available to guide additional study and ensure successful
results.
  shelly cashman series microsoft office 365 office 2016 advanced: Shelly Cashman
Microsoft Office 365 & Office 2016 + Sam 365 & 2016 Assessments, Trainings, and Projects With 1
Mindtap Reader Multi-term Access Card , 2016
  shelly cashman series microsoft office 365 office 2016 advanced: Microsoft Office 365
& Office 2016 + Sam 365 & 2016 Assessments, Trainings, and Projects With 2 Mindtap
Reader Access Card , 2016-08-04
  shelly cashman series microsoft office 365 office 2016 advanced: Shelly Cashman
Series Microsoft Office 365 & Access 2016: Intermediate Philip J. Pratt, Mary Z. Last,
2016-04-21 Discover the latest advancements in Microsoft Access 2016 with MICROSOFT OFFICE
365 & ACCESS 2016: INTERMEDIATE -- the new edition in today’s generation of Shelly Cashman
Series books. For more than three decades, the Shelly Cashman Series has effectively introduced
computer skills to millions. MICROSOFT OFFICE 365 & ACCESS 2016: INTERMEDIATE continues
the Series’ history of innovation with a proven learning approach enhanced to address the learning
styles of today’s readers. A trademark step-by-step, screen-by-screen approach encourages readers
to expand their understanding of Microsoft Access 2016 through experimentation, critical thought,
and personalization. This new edition delivers effective educational materials specifically designed
to engage readers, improve retention, and prepare future and current professional for future success
with basic and advanced Microsoft Access 2016 skills. Important Notice: Media content referenced
within the product description or the product text may not be available in the ebook version.
  shelly cashman series microsoft office 365 office 2016 advanced: Shelly Cashman
Microsoft Office 365 & Outlook 2016, Introductory Corinne Hoisington, 2016-02-11 Discover



the latest advancements that Microsoft Outlook 2016 has to offer with MICROSOFT OFFICE 365 &
OUTLOOK 2016: INTRODUCTORY -- the new edition in today's generation of acclaimed Shelly
Cashman Series books. For more than three decades, the Shelly Cashman Series has effectively
introduced advanced computer skills to millions of students like you. MICROSOFT OFFICE 365 &
OUTLOOK 2016: INTRODUCTORY continues the Series' strong history of innovation with a proven
learning approach enhanced to address your needs, no matter what your learning style. A trademark
step-by-step, screen-by-screen approach encourages you to expand your understanding of Microsoft
Outlook 2016 through experimentation, critical thought, and personalization. This new edition and
accompanying resources deliver effective educational materials specifically designed to effectively
introduce basic and new features, improve retention, and prepare you for future success with the
latest Microsoft Outlook 2016.
  shelly cashman series microsoft office 365 office 2016 advanced: Shelly Cashman
Microsoft® Office 365 and Excel 2016 Steven M. Freund, Joy L. Starks, 2016-02-09 Introduce your
students to the latest advancements that Microsoft Office and Excel have to offer with MICROSOFT
OFFICE 365 & EXCEL 2016: INTRODUCTORY -- the new edition in today's generation of acclaimed
Shelly Cashman Series books. For more than three decades, the Shelly Cashman Series has
effectively introduced computer skills to millions of students. MICROSOFT OFFICE 365 & EXCEL
2016: INTRODUCTORY continues the Series' strong history of innovation with a hallmark learning
approach now enhanced to address the varied learning styles of today's students. A trademark
step-by-step, screen-by-screen approach encourages students to expand their understanding of
Microsoft Excel 2016 through experimentation, critical thought, and personalization. This new
edition and accompanying resources deliver effective educational materials specifically designed to
engage readers, improve retention, and prepare students for future success with MS Office and
Excel 2016.
  shelly cashman series microsoft office 365 office 2016 advanced: Shelly Cashman Series
Microsoft Office 365 & Access 2016: Comprehensive Philip J. Pratt, Mary Z. Last, 2016-01-15
Readers discover all of the latest advancements in Microsoft Access 2016 with MICROSOFT OFFICE
365 & ACCESS 2016: COMPREHENSIVE -- the new edition in the acclaimed Shelly Cashman Series
books. For more than three decades, the Shelly Cashman Series has effectively introduced computer
skills to millions. MICROSOFT OFFICE 365 & ACCESS 2016: COMPREHENSIVE continues the
Series’ strong history of innovation with a proven learning approach enhanced to address the varied
learning styles of today’s learners. A trademark, step-by-step, screen-by-screen approach
encourages readers to master all aspects of Microsoft Access 2016 through experimentation, critical
thought, and personalization. This new edition delivers effective educational materials specifically
designed to introduce key features, improve retention, and prepare readers for success in working
with the advanced features in Microsoft Access 2016. Important Notice: Media content referenced
within the product description or the product text may not be available in the ebook version.
  shelly cashman series microsoft office 365 office 2016 advanced: Shelly Cashman
Microsoft Office 365 & Access 2016, Introductory Mary Z. Last, Philip J. Pratt, 2016-02-02 Introduce
your students to the latest advancements that Microsoft Office and Access have to offer with
MICROSOFT OFFICE 365 & ACCESS 2016: INTRODUCTORY -- the new edition in today's
generation of acclaimed Shelly Cashman Series books. For more than three decades, the Shelly
Cashman Series has effectively introduced computer skills to millions of students. MICROSOFT
OFFICE 365 & ACCESS 2016: INTRODUCTORY continues the Series' strong history of innovation
with a hallmark learning approach now enhanced to address the varied learning styles of today's
students. A trademark step-by-step, screen-by-screen approach encourages students to expand their
understanding of Microsoft Access 2016 through experimentation, critical thought, and
personalization. This new edition and accompanying resources deliver effective educational
materials specifically designed to engage readers, improve retention, and prepare students for
future success with MS Office and Access 2016.
  shelly cashman series microsoft office 365 office 2016 advanced: Shelly Cashman Series



Microsoft Office 365 & PowerPoint 2016: Comprehensive Susan L. Sebok, 2017-03-31 Now readers
can discover all of the important new features that the latest version of Microsoft PowerPoint© 2016
has to offer with the focused, complete approach found in MICROSOFT OFFICE 365 &
POWERPOINT 2016: COMPREHENSIVE. This new edition is part of the acclaimed Shelly Cashman
Series that has effectively introduced computer skills to millions. MICROSOFT OFFICE 365 &
POWERPOINT 2016: COMPREHENSIVE continues the Series’ strong history of innovation with an
enhanced learning approach that addresses readers’ needs, no matter what their learning styles. A
trademark, step-by-step, screen-by-screen approach encourages readers to expand their
understanding of both basic and more advanced Microsoft PowerPoint 2016 skills through
experimentation, critical thought, and personalization. This edition delivers the most effective
educational materials specifically designed to engage, improve retention, and prepare readers for
success in working with Microsoft PowerPoint 2016. Important Notice: Media content referenced
within the product description or the product text may not be available in the ebook version.
  shelly cashman series microsoft office 365 office 2016 advanced: Shelly Cashman
Microsoft Office 365 and Access 2016 Philip J. Pratt, Mary Z. Last, 2016-07-21 Discover all of the
latest advancements that Microsoft Access 2016 has to offer with MICROSOFT OFFICE 365 &
ACCESS 2016: COMPREHENSIVE -- the new edition in the acclaimed Shelly Cashman Series books.
For more than three decades, the Shelly Cashman Series has effectively introduced advanced
computer skills to millions of students like you. MICROSOFT OFFICE 365 & ACCESS 2016:
COMPREHENSIVE provides an enhanced learning approach to help you master all aspects of
Microsoft Access 2016, no matter what your learning style. A trademark, step-by-step,
screen-by-screen approach encourages you to expand your understanding of Microsoft Access 2016
through experimentation, critical thought, and personalization. This new edition delivers effective
educational materials specifically designed to introduce more advanced features, improve retention,
and prepare you for success in using Microsoft Access 2016.
  shelly cashman series microsoft office 365 office 2016 advanced: Shelly Cashman Series
Microsoft Office 365 & Excel 2016: Intermediate Steven M. Freund, Joy L. Starks, Eric Schmieder,
2016-04-15 Discover the latest advancements in Microsoft Excel 2016 with MICROSOFT OFFICE
365 & EXCEL 2016: INTERMEDIATE -- the new edition in today’s generation of Shelly Cashman
Series books. For more than three decades, the Shelly Cashman Series has effectively introduced
computer skills to millions. MICROSOFT OFFICE 365 & EXCEL 2016: INTERMEDIATE continues
the Series’ history of innovation with a proven learning approach enhanced to address the learning
styles of today’s readers. A trademark step-by-step, screen-by-screen approach encourages readers
to expand their understanding of Microsft Excel 2016 through experimentation, critical thought, and
personalization. This new edition delivers effective educational materials specifically designed to
engage readers, improve retention, and prepare future and current professional for future success
with basic and advanced Microsoft Excel 2016 skills. Important Notice: Media content referenced
within the product description or the product text may not be available in the ebook version.
  shelly cashman series microsoft office 365 office 2016 advanced: Shelly Cashman Series
Microsoft Office 365 & PowerPoint 2016: Intermediate Susan L. Sebok, 2016-01-15 Readers discover
the important new features that the latest versions of Microsoft PowerPoint© 2016 have to offer
with the focused approach found in MICROSOFT OFFICE 365 & POWERPOINT 2016:
INTERMEDIATE. This new edition is part of the acclaimed Shelly Cashman Series that has
effectively introduced computer skills to millions. MICROSOFT OFFICE 365 & POWERPOINT 2016:
INTERMEDIATE continues the Series’ strong history of innovation with an enhanced learning
approach that addresses readers’ needs, no matter what their learning styles. A trademark
step-by-step, screen-by-screen approach encourages readers to expand their understanding of basic
and more advanced Microsoft PowerPoint 2016 skills through experimentation, critical thought, and
personalization. This edition delivers the most effective educational materials specifically designed
to engage, improve retention, and prepare readers for success with Microsoft PowerPoint 2016.
Important Notice: Media content referenced within the product description or the product text may



not be available in the ebook version.
  shelly cashman series microsoft office 365 office 2016 advanced: Microsoft Office 365 &
Office 2016 Advanced + Lms Integrated Sam 365 & 2016 Assessments, Trainings, and Projects With
1 Mindtap Reader, 6-month Access , 2016
  shelly cashman series microsoft office 365 office 2016 advanced: Shelly Cashman
Series Microsoft Office 365 & Word 2016: Intermediate Misty E. Vermaat, 2016-01-15 Readers
discover how to maximize the advantages that the latest version of Microsoft Word has to offer with
Shelly Cashman Series MICROSOFT OFFICE 365 & WORD 2016: INTERMEDIATE. This new edition
is part of the acclaimed Shelly Cashman Series that has effectively introduced computer skills to
millions. Shelly Cashman Series MICROSOFT OFFICE 365 & WORD 2016: INTERMEDIATE
continues the Series’ strong history of innovation with an enhanced learning approach that
addresses the varied learning styles of today’s readers. A trademark step-by-step, screen-by-screen
approach encourages readers to expand their understanding of both basic and advanced Microsoft
Word 2016 skills through experimentation, critical thought, and personalization. This new edition
promises to engage, improve retention, and prepare readers for success with Microsoft Word 2016.
Important Notice: Media content referenced within the product description or the product text may
not be available in the ebook version.
  shelly cashman series microsoft office 365 office 2016 advanced: Shelly Cashman
Microsoft Office 365 & Powerpoint 2016 Susan L. Sebok, 2016-05-06 Discover the important new
features that the latest versions of Microsoft PowerPoint 2016 have to offer with the focused
approach found in MICROSOFT OFFICE 365 & POWERPOINT 2016: INTERMEDIATE. This new
edition is part of the acclaimed Shelly Cashman Series that has effectively introduced computer
skills to millions. MICROSOFT OFFICE 365 & POWERPOINT 2016: INTERMEDIATE continues the
Series' strong history of innovation with an enhanced learning approach that addresses your needs,
no matter what your learning style. A trademark step-by-step, screen-by-screen approach
encourages you to expand your understanding of basic and more advanced Microsoft PowerPoint
2016 skills through experimentation, critical thought, and personalization. This edition delivers the
most effective educational materials specifically designed to engage, improve retention, and prepare
you for success with Microsoft PowerPoint2016.
  shelly cashman series microsoft office 365 office 2016 advanced: Shelly Cashman
Microsoft Office 365 and PowerPoint 2016 Susan L. Sebok, 2016-08-08 Discover all of the
important new features that the latest version of Microsoft PowerPoint 2016 has to offer with the
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