WORKDAY RECRUITING USER GUIDE

W orkDAY RECRUITING USER GUIDE: MASTERING Y OUR HIRING PROCESS WITH EASE

WORKDAY RECRUITING USER GUIDE IS AN ESSENTIAL RESOURCE FOR HR PROFESSIONALS, RECRUITERS, AND HIRING MANAGERS
LOOKING TO STREAMLINE THEIR TALENT ACQUISITION PROCESS. IF YOUR ORGANIZATION USES W/ ORKDAY AS ITS HUMAN
CAPITAL MANAGEMENT SYSTEM, UNDERSTANDING HOW TO NAVIGATE ITS RECRUITING MODULE CAN SIGNIFICANTLY ENHANCE YOUR
EFFICIENCY AND CANDIDATE EXPERIENCE. | HIS GUIDE WALKS YOU THROUGH THE CORE FEATURES, BEST PRACTICES, AND TIPS TO

MAKE THE MOST OUT OF W/ ORKDAY RECRUITING, ENSURING YOU ATTRACT, EVALUATE, AND ONBOARD TOP TALENT
SEAMLESSLY.

GETTING STARTED WITH W ORKDAY RECRUITING

W/ ORKDAY RECRUITING IS DESIGNED TO SIMPLIFY RECRUITMENT BY INTEGRATING JOB REQUISITION, CANDIDATE MANAGEMENT , AND
HIRING WORKFLOWS INTO A SINGLE PLATFORM. WHETHER YOU ARE NEW TO W ORKDAY OR TRANSITIONING FROM A DIFFERENT
SYSTEM, THE USER INTERFACE IS INTUITIVE BUT CAN STILL BENEFIT FROM A STRUCTURED APPROACH TO LEARNING.

ACCESSING THE RECRUITING DASHBOARD

YOUR FIRST STEP IS TO FAMILIARIZE YOURSELF WITH THE RECRUITING DASHBOARD, THE CENTRAL HUB FOR ALL RECRUITING
ACTIVITIES. HERE YOU CAN:

® VIEW ALL OPEN JOB REQUISITIONS AND THEIR STATUSES

® TRACK CANDIDATE PIPELINES AND STAGES

® RECEIVE NOTIFICATIONS AND TASK REMINDERS

W/ ORKDAY’S CUSTOMIZABLE DASHBOARD ALLOWS YOU TO PRIORITIZE ROLES AND QUICKLY IDENTIFY BOTTLENECKS IN THE
HIRING PROCESS.

CREATING AND MANAGING JOB REQUISITIONS

A CRITICAL FUNCTION IN THE RECRUITING MODULE IS THE CREATION OF JOB REQUISITIONS. THIS PROCESS INVOLVES DEFINING THE
POSITION DETAILS, SUCH AS JOB TITLE, LOCATION, DEPARTMENT, AND HIRING MANAGER.

ToO CREATE A JOB REQUISITION:

1. NAVIGATE TO THE RECRUITING WORKLET AND SELECT “CREATE JoB REQUISITION.”
2. FILL IN THE REQUIRED FIELDS, INCLUDING THE JOB DESCRIPTION AND QUALIFICATIONS.
3. ATTACH RELEVANT DOCUMENTS OR TEMPLATES IF NECESSARY.

4. SUBMIT THE REQUISITION FOR APPROVAL, FOLLOWING YOUR ORGANIZATION’S \WORKFLOW .



PROPERLY SETTING UP REQUISITIONS ENSURES THAT JOB POSTINGS ARE ACCURATE AND COMPLIANT WITH INTERNAL POLICIES.

MANAGING CANDIDATES EFFICIENTLY

W/ ORKDAY RECRUITING OFFERS COMPREHENSIVE TOOLS TO TRACK AND MANAGE CANDIDATES FROM APPLICATION TO OFFER. THIS
SECTION COVERS CANDIDATE SOURCING, SCREENING, AND INTERVIEWW COORDINATION.

CANDIDATE SOURCING AND APPLICATION TRACKING

CANDIDATES CAN APPLY THROUGH YOUR COMPANY’S CAREER SITE, WHICH INTEGRATES DIRECTLY WITH X/ ORKDAY RECRUITING.
YOU CAN ALSO IMPORT CANDIDATES FROM EXTERNAL SOURCES OR REFERRALS.

ONCE APPLICATIONS ARE IN THE SYSTEM, YOU CAN:

® REVIEW CANDIDATE PROFILES AND RESUMES
e USE BUILT-IN SEARCH AND FILTERING OPTIONS TO FIND SUITABLE CANDIDATES QUICKLY

e TAG CANDIDATES WITH STATUS UPDATES LIKE “IN REVIEW,” “INTERVIEW SCHEDULED,” OR “REJECTED”

THE ABILITY TO TRACK CANDIDATES’ PROGRESS AND COMMUNICATE THROUGH THE PLATFORM REDUCES MANUAL FOLLOW-UP
TASKS.

INTERVIEW SCHEDULING AND FEEDBACK COLLECTION

W/ ORKDAY RECRUITING SIMPLIFIES INTERVIEW COORDINATION BY ALLOWING HIRING TEAMS TO SCHEDULE INTERVIEWS DIRECTLY
WITHIN THE SYSTEM. RECRUITERS CAN SEND CALENDAR INVITES, AND CANDIDATES RECEIVE NOTIFICATIONS AUTOMATICALLY.

AFTER INTERVIEWS, COLLECTING FEEDBACK IS CRUCIAL. X/ ORKDAY PROVIDES STANDARDIZED FEEDBACK FORMS THAT
INTERVIEWERS CAN COMPLETE ONLINE, ENSURING CONSISTENT EVALUATION CRITERIA ACROSS CANDIDATES.

MAKING OFFErRS AND ONBOARDING CANDIDATES

THE RECRUITING PROCESS DOESN’T END WITH SELECTING A CANDIDATE. \W ORKDAY RECRUITING SUPPORTS OFFER MANAGEMENT
AND FACILITATES A SMOOTH TRANSITION INTO ONBOARDING.

CREATING AND SENDING JoB OFFERS

W ITH \X/ORKDAY, YOU CAN GENERATE OFFER LETTERS USING PRE-APPROVED TEMPLATES CUSTOMIZED TO YOUR COMPANY’S
BRANDING AND POLICIES. IMPORTANT ASPECTS INCLUDE:

® SPECIFYING COMPENSATION DETAILS, BENEFITS, AND START DATES

® TRACKING OFFER ACCEPTANCE OR REJECTION STATUS



* MANAGING APPROVALS REQUIRED FOR OFFERS BEFORE SENDING

AUTOMATING THESE STEPS REDUCES ERRORS AND SPEEDS UP THE TIME TO HIRE.

SEAMLESS ONBOARDING INTEGRATION

ONCE A CANDIDATE ACCEPTS AN OFFER, THEIR INFORMATION FLOWS DIRECTLY INTO W/ ORKDAY’S ONBOARDING MODULE. THIS
INTEGRATION ALLOWS NEW HIRES TO COMPLETE NECESSARY PAPERWORK, SET UP ACCOUNTS, AND BEGIN TRAINING MODULES
DIGITALLY, ENHANCING THEIR FIRST-DAY EXPERIENCE.

Tips FOrR OPTIMIZING YOUR W ORKDAY RECRUITING EXPERIENCE

MAXIMIZING THE BENEFITS OF W/ ORKDAY RECRUITING REQUIRES MORE THAN JUST UNDERSTANDING ITS FEATURES. HERE ARE SOME
PRACTICAL TIPS TO IMPROVE YOUR HIRING OUTCOMES.

LeVERAGE REPORTING AND ANALYTICS

X/ ORKDAY PROVIDES ROBUST REPORTING TOOLS THAT HELP YOU MONITOR RECRUITMENT METRICS SUCH AS:

e TIME-TO-FILL AND TIME-TO-HIRE
o CANDIDATE SOURCE EFFECTIVENESS

® DIVERSITY HIRING STATISTICS

REGULARLY REVIEWING THESE REPORTS CAN REVEAL INSIGHTS THAT INFORM RECRUITMENT STRATEGIES AND IMPROVE EFFICIENCY.

CusTtoMize WoRrkFLOWS TO FIT YOUR ORGANIZATION

EVERY COMPANY HAS UNIQUE HIRING PROTOCOLS. W/ ORKDAY RECRUITING ALLOWS YOU TO TAILOR APPROVAL PROCESSES,
NOTIFICATIONS, AND CANDIDATE EVALUATION STEPS. COLLABORATE WITH YOUR HRIS TEAM TO CONFIGURE WORKFLOWS
THAT ALIGN WITH YOUR ORGANIZATIONAL NEEDS.

TrRAIN YOUR HIRING MANAGERS AND RECRUITERS

EFFECTIVE USE OF W ORKDAY RECRUITING DEPENDS ON USER ADOPTION. PROVIDE TRAINING SESSIONS, CREATE USER MANUALS,
AND ENCOURAGE FEEDBACK TO ENSURE EVERYONE UNDERSTANDS HOW TO NAVIGATE THE SYSTEM AND UTILIZE ITS TOOLS
EFFECTIVELY.

UTiLize CANDIDATE COMMUNICATION FEATURES

MAINTAINING CLEAR, TIMELY COMMUNICATION WITH CANDIDATES IMPROVES THEIR EXPERIENCE AND REFLECTS POSITIVELY ON



YOUR EMPLOYER BRAND. USE W/ ORKDAY’S MESSAGING TOOLS TO SEND STATUS UPDATES, INTERVIEW REMINDERS, AND OFFER
DETAILS WITHOUT LEAVING THE PLATFORM.

CoMMON CHALLENGES AND How To OVERCOME THEM

W/ HILE W ORKDAY RECRUITING IS POWERFUL, USERS SOMETIMES FACE CHALLENGES DURING IMPLEMENTATION OR DAILY USE.

MANAGING DATA ACCURACY

INCORRECT OR OUTDATED INFORMATION CAN DISRUPT HIRING PROCESSES. MAKE SURE DATA ENTRY STANDARDS ARE ENFORCED,
AND REGULARLY AUDIT YOUR JOB REQUISITIONS AND CANDIDATE RECORDS TO MAINTAIN ACCURACY.

ENSURING COMPLIANCE AND SECURITY

RECRUITING INVOLVES SENSITIVE CANDIDATE DATA, SO IT’S VITAL TO COMPLY WITH PRIVACY LAWS LIKE GDPR or EEOC
GUIDELINES. \/ ORKDAY PROVIDES ROLE-BASED ACCESS CONTROLS AND AUDIT TRAILS TO HELP MAINTAIN COMPLIANCE, BUT IT’S
UP TO YOUR TEAM TO CONFIGURE THESE SETTINGS PROPERLY.

INTEGRATION WITH OTHER HR SYsTeMs

IF YOUR ORGANIZATION USES MULTIPLE HR TOOLS, INTEGRATING W/ ORKDAY RECRUITING SMOOTHLY CAN BE COMPLEX. W ORK
WITH YOUR |'T AND HR TEAMS TO SET UP AP| CONNECTIONS OR MIDDLEWARE THAT ENSURE DATA FLOWS CORRECTLY BETWEEN
SYSTEMS.

EXPLORING ADVANCED FEATURES IN WORKDAY RECRUITING

ONCE YOU’RE COMFORTABLE WITH THE BASICS, EXPLORING ADVANCED FUNCTIONALITIES CAN FURTHER ENHANCE RECRUITMENT
EFFORTS.

TALENT PooLs AND CANDIDATE PIPELINES

W/ ORKDAY ALLOWS YOU TO CREATE TALENT POOLS—GROUPS OF POTENTIAL CANDIDATES CATEGORIZED BY SKILLS,
EXPERIENCE, OR INTEREST. THIS FEATURE ENABLES PROACTIVE TALENT SOURCING AND QUICKER RESPONSE TO NEW JOB OPENINGS.

AUTOMATED SCREENING AND ASSESSMENT ToOLS

INTEGRATING ASSESSMENT PLATFORMS WITH W/ ORKDAY RECRUITING CAN AUTOMATE CANDIDATE SCREENING, PROVIDING
OBJECTIVE INSIGHTS INTO SKILLS AND FIT. THIS REDUCES BIAS AND STREAMLINES THE REVIEW PROCESS.

MosILE ReECrRUITING CAPABILITIES

W/ ITH MOBILE ACCESS, RECRUITERS AND HIRING MANAGERS CAN REVIEW CANDIDATES, APPROVE REQUISITIONS, AND SCHEDULE



INTERVIEWS ON-THE-GO, INCREASING RESPONSIVENESS AND FLEXIBILITY.

X/ ORKDAY RECRUITING IS A COMPREHENSIVE PLATFORM THAT, WHEN USED EFFECTIVELY, CAN TRANSFORM YOUR HIRING PROCESS.
THIS USER GUIDE OFFERS A ROADMAP TO MASTERING ITS TOOLS AND FEATURES, HELPING YOUR ORGANIZATION ATTRACT AND
RETAIN THE BEST TALENT IN A COMPETITIVE MARKET.

FREQUENTLY ASkeD QUESTIONS

WHAT IS THE WORKDAY ReCRUITING USer GUIDE?

THE W ORKDAY RECRUITING USER GUIDE IS A COMPREHENSIVE MANUAL DESIGNED TO HELP USERS UNDERSTAND AND NAVIGATE
THE W/ ORKDAY RECRUITING MODULE, PROVIDING STEP-BY-STEP INSTRUCTIONS FOR TASKS SUCH AS CREATING JOB
REQUISITIONS, MANAGING CANDIDATES, AND ONBOARDING NEW HIRES.

How CAN | CREATE A JOB REQUISITION USING W/ ORKDAY RECRUITING?

TO CREATE A JOB REQUISITION IN W ORKDAY RECRUITING, LOG IN TO YOUR \W ORKDAY ACCOUNT, NAVIGATE TO THE
RECRUITING MODULE, SELECT ’CREATEJOB REQUISITION// FILL IN THE REQUIRED JOB DETAILS SUCH AS JOB TITLE, LOCATION, AND
HIRING MANAGER, THEN SUBMIT THE REQUISITION FOR APPROVAL.

\X/HERE CAN | FIND TROUBLESHOOTING TIPS IN THE W ORKDAY RECRUITING USER GUIDE?

TROUBLESHOOTING TIPS ARE TYPICALLY FOUND TOWARDS THE END OF THE W/ ORKDAY RECRUITING USER GUIDE OR WITHIN AN
FAQ SECTION, COVERING COMMON ISSUES LIKE LOGIN PROBLEMS, CANDIDATE APPLICATION ERRORS, AND SYSTEM NAVIGATION
CHALLENGES.

How Do | MANAGE CANDIDATE APPLICATIONS IN W ORKDAY RECRUITING?

IN \¥/ OrRKDAY RECRUITING, YOU CAN MANAGE CANDIDATE APPLICATIONS BY ACCESSING THE SPECIFIC JOB REQUISITION,
REVIEWING SUBMITTED APPLICATIONS, UPDATING CANDIDATE STATUSES, SCHEDULING INTERVIEWS, AND COMMUNICATING WITH
CANDIDATES DIRECTLY THROUGH THE SYSTEM.

IS THERE A SECTION IN THE WORKDAY RECRUITING USER GUIDE FOR ONBOARDING NEW
HIRES?

YES/ THE W/ ORKDAY RECRUITING USER GUIDE USUALLY INCLUDES A SECTION ON ONBOARDING, WHICH OUTLINES HOW TO
INITIATE THE ONBOARDING PROCESS FOR NEW HIRES, ASSIGN ONBOARDING TASKS, AND ENSURE COMPLIANCE WITH COMPANY
POLICIES AND PROCEDURES.

ADDITIONAL RESOURCES

W orkDAY RECRUITING User GUIDE: NAVIGATING THE MODERN T ALENT ACQUISITION PLATFORM

WORKDAY RECRUITING USER GUIDE SERVES AS AN ESSENTIAL RESOURCE FOR HR PROFESSIONALS, RECRUITERS, AND HIRING
MANAGERS SEEKING TO OPTIMIZE THEIR RECRUITMENT PROCESSES THROUGH W ORKDAY’S COMPREHENSIVE TALENT ACQUISITION
SOFTWARE. AS ORGANIZATIONS INCREASINGLY RELY ON DIGITAL SOLUTIONS TO STREAMLINE HIRING, UNDERSTANDING THE
NUANCES OF W/ ORKDAY RECRUITING BECOMES CRITICAL. THIS ARTICLE DELVES INTO THE CORE FUNCTIONALITIES, BEST
PRACTICES, AND STRATEGIC ADVANTAGES OF USING X/ ORKDAY RECRUITING, OFFERING A DETAILED EXPLORATION SUITABLE FOR
BOTH NEW USERS AND SEASONED PROFESSIONALS.



UNDERSTANDING W ORKDAY RECRUITING: A STRATEGIC OVERVIEW

\W ORKDAY RECRUITING IS AN INTEGRAL MODULE OF THE W ORKDAY HUMAN CAPITAL MANAGEMENT (HCM) SUITE, DESIGNED TO
FACILITATE END-TO-END RECRUITMENT WORKFLOWS. UNLIKE TRADITIONAL APPLICANT TRACKING SYSTEMS (ATS), \WORKDAY

RECRUITING SEAMLESSLY INTEGRATES WITH OTHER HR PROCESSES SUCH AS ONBOARDING, TALENT MANAGEMENT, AND PAYROLL,
CREATING A UNIFIED PLATFORM FOR W ORKFORCE MANAGEMENT.

ONE OF THE KEY STRENGTHS OF W/ ORKDAY RECRUITING IS ITS ABILITY TO SUPPORT BOTH INTERNAL AND EXTERNAL HIRING
STRATEGIES. THE PLATFORM ENABLES ORGANIZATIONS TO POST JOBS ACROSS MULTIPLE CHANNELS, SCREEN APPLICANTS
EFFICIENTLY, AND COLLABORATE WITH HIRING TEAMS IN REAL TIME. THIS HOLISTIC APPROACH CONTRIBUTES TO REDUCING TIME-
TO-FILL METRICS AND IMPROVING CANDIDATE QUALITY.

CorE FEATURES OF W ORKDAY RECRUITING

ToO GRASP THE FULL POTENTIAL OF W/ ORKDAY RECRUITING, IT’S IMPORTANT TO EXAMINE ITS PRIMARY FEATURES:

L4 REQUISITION MANAGEMENT: USERS CAN CREATE, APPROVE, AND MANAGE JOB REQUISITIONS WITH CUSTOMIZABLE
TEMPLATES, ENSURING COMPLIANCE WITH COMPANY POLICIES.

¢ CANDIDATE SOURCING AND POSTING: THE PLATFORM SUPPORTS MULTI-CHANNEL JOB POSTING, INCLUDING SOCIAL MEDIA
INTEGRATION AND EXTERNAL JOB BOARDS.

¢ APPLICANT TRACKING AND SCREENING: AUTOMATED WORKFLOWS ASSIST IN SCREENING RESUMES, SCHEDULING
INTERVIEWS, AND CAPTURING FEEDBACK.

o COLLABORATION ToOLS: HIRING MANAGERS AND RECRUITERS CAN COMMUNICATE DIRECTLY WITHIN THE PLATFORM,
FACILITATING DECISION-MAKING AND REDUCING MISCOMMUNICATION.

e ANALYTICS AND REPORTING: REAL-TIME DASHBOARDS AND REPORTS PROVIDE INSIGHTS INTO RECRUITMENT METRICS,
DIVERSITY STATISTICS, AND PIPELINE HEALTH.

THESE FEATURES COLLECTIVELY ENHANCE TRANSPARENCY THROUGHOUT THE HIRING LIFECYCLE AND EMPOWER HR TEAMS TO
MAKE DATA-DRIVEN DECISIONS.

W orkDAY RECRUITING USER GUIDE: NAVIGATING THE INTERFACE AND
\X/ ORKFLOW

FOR USERS NEW TO W ORKDAY RECRUITING, THE USER INTERFACE CAN INITIALLY APPEAR DENSE DUE TO ITS EXTENSIVE
FUNCTIONALITY. HO\X/EVER, THE PLATFORM IS DESIGNED WITH A USER-CENTRIC APPROACH, FEATURING INTUITIVE NAVIGATION
MENUS AND CONTEXTUAL HELP PROMPTS.

GETTING STARTED: SETTING UP JoB REQUISITIONS

THE FIRST STEP IN THE RECRUITMENT PROCESS INVOLVES CREATING A JOB REQUISITION. W ORKDAY RECRUITING PROVIDES A
GUIDED WORKFLOW THAT PROMPTS USERS TO INPUT ESSENTIAL INFORMATION SUCH AS JOB TITLE, LOCATION, DEPARTMENT,
AND HIRING MANAGER DETAILS. CUSTOM FIELDS CAN BE ADDED TO CAPTURE ROLE-SPECIFIC DATA, AIDING IN COMPLIANCE AND
REPORTING.



ONCE SUBMITTED, REQUISITIONS UNDERGO AN APPROVAL PROCESS THAT CAN BE TAILORED TO ORGANIZATIONAL HIERARCHIES.
THIS BUILT-IN APPROVAL ENGINE ENSURES REQUISITIONS MEET BUDGETARY AND STRATEGIC CRITERIA BEFORE PROCEEDING.

CANDIDATE MANAGEMENT AND SCREENING

AFTER A REQUISITION IS LIVE, CANDIDATES CAN APPLY DIRECTLY THROUGH BRANDED CAREER PORTALS OR VIA EXTERNAL JOB
BOARDS INTEGRATED WITH W/ ORKDAY. THE SYSTEM AUTOMATICALLY PARSES RESUMES AND RANKS CANDIDATES BASED ON
PREDEFINED CRITERIA, WHICH CAN INCLUDE SKILLS, EXPERIENCE, AND EDUCATION.

RECRUITERS CAN USE CONFIGURABLE SCORECARDS TO EVALUATE CANDIDATES OBJECTIVELY, ALLOWING FOR CONSISTENT

ASSESSMENT ACROSS HIRING TEAMS. INTERVIEW SCHEDULING IS STREAMLINED WITH CALENDAR INTEGRATIONS, AND FEEDBACK
COLLECTION IS CENTRALIZED WITHIN THE PLATFORM, REDUCING EMAIL CLUTTER AND ENHANCING RECORD-KEEPING.

CoLLABORATION AND COMMUNICATION FEATURES

ONE NOTABLE ASPECT HIGHLIGHTED IN THE WORKDAY RECRUITING USER GUIDE IS THE EMPHASIS ON COLLABORATION. THE
PLATFORM SUPPORTS ROLE-BASED PERMISSIONS, ALLOWING HIRING MANAGERS, RECRUITERS, AND INTERVIEWERS TO ACCESS
RELEVANT INFORMATION WITHOUT COMPROMISING DATA SECURITY.

INTERNAL MESSAGING AND NOTIFICATIONS KEEP ALL STAKEHOLDERS UPDATED ON CANDIDATE STATUS, INTERVIEW SCHEDULES,

AND REQUISITION PROGRESS. THIS INTEGRATED COMMUNICATION REDUCES DELAYS AND FOSTERS ACCOUNTABILITY THROUGHOUT
THE HIRING PROCESS.

CoMPARATIVE INSIGHTS: WORKDAY RECRUITING VERSUS OTHER ATS
SOLUTIONS

WHILE W ORKDAY RECRUITING OFFERS A ROBUST, INTEGRATED SOLUTION, IT IS WORTH EXAMINING HOW IT COMPARES WITH
OTHER POPULAR ATS PLATFORMS SUCH AS GREENHOUSE, LEVER, OR T ALEO.

\X/ ORKDAY’S STRENGTH LIES IN ITS SEAMLESS INTEGRATION WITH BROADER HR FUNCTIONS, WHICH MANY STANDALONE ATS
PLATFORMS LACK. THIS INTEGRATION REDUCES DATA SILOS AND MANUAL ENTRY, FACILITATING A MORE HOLISTIC VIEW OF
TALENT MANAGEMENT.

HoWEVER, SOME USERS REPORT THAT W ORKDAY RECRUITING’S INTERFACE CAN BE LESS INTUITIVE THAN SPECIALIZED ATS

TOOLS THAT FOCUS EXCLUSIVELY ON RECRUITMENT. ADDITIONALLY, ORGANIZATIONS WITHOUT EXISTING W orkDAY HCM
IMPLEMENTATIONS MIGHT FIND ONBOARDING COSTS AND COMPLEXITY HIGHER COMPARED TO ADOPTING A STANDALONE ATS.

ADVANTAGES OF \WORKDAY RECRUITING

o COMPREHENSIVE INTEGRATION WITH HR AND FINANCE MODULES
e ADVANCED ANALYTICS SUPPORTING STRATEGIC WORKFORCE PLANNING
® STRONG SECURITY AND COMPLIANCE FEATURES

® SCALABLE FOR ENTERPRISE-LEVEL ORGANIZATIONS



POTENTIAL LIMITATIONS

® STEEPER LEARNING CURVE FOR NEW USERS
® HIGHER IMPLEMENTATION COSTS FOR SMALLER BUSINESSES

e CUSTOMIZATION OPTIONS MAY REQUIRE TECHNICAL EXPERTISE

THESE FACTORS ARE IMPORTANT CONSIDERATIONS WHEN EVALUATING W ORKDAY RECRUITING FOR AN ORGANIZATION’S TALENT
ACQUISITION NEEDS.

MAXIMIZING EFFICIENCY WITH W ORKDAY RECRUITING

THE EFFECTIVENESS OF W/ ORKDAY RECRUITING DEPENDS SIGNIFICANTLY ON HOW WELL ORGANIZATIONS LEVERAGE ITS
CAPABILITIES. THE WORKDAY RECRUITING USER GUIDE EMPHASIZES THE IMPORTANCE OF TRAINING AND CHANGE MANAGEMENT TO
ENSURE USER ADOPTION.

ORGANIZATIONS ARE ENCOURAGED TO CUSTOMIZE WORKFLOWS TO ALIGN WITH EXISTING HIRING POLICIES WHILE TAKING
ADVANTAGE OF AUTOMATION FEATURES TO REDUCE MANUAL TASKS. FOR EXAMPLE, AUTOMATED CANDIDATE SCREENING AND
INTERVIEW SCHEDULING CAN FREE UP RECRUITERS’ TIME FOR STRATEGIC ACTIVITIES SUCH AS CANDIDATE ENGAGEMENT AND
EMPLOYER BRANDING.

FURTHERMORE, THE ANALYTICS DASHBOARD IS A POWERFUL TOOL FOR CONTINUOUS IMPROVEMENT. BY MONITORING KEY

PERFORMANCE INDICATORS SUCH AS SOURCE OF HIRE, CANDIDATE CONVERSION RATES, AND DIVERSITY METRICS, HR TEAMS CAN
ADJUST RECRUITMENT STRATEGIES PROACTIVELY.

BesT PRACTICES FOR USERS

1. LeverAGE RoLE-BASED DASHBOARDS: T AILOR VIEWS FOR RECRUITERS, HIRING MANAGERS, AND EXECUTIVES TO FOCUS
ON RELEVANT DATA AND ACTIONS.

2. UTiLize AUTOMATED W ORKFLOWS: REDUCE ADMINISTRATIVE BURDEN BY AUTOMATING REPETITIVE TASKS LIKE
REQUISITION APPROVALS AND INTERVIEW REMINDERS.

3. ENGAGE CANDIDATES PROACTIVELY: USE W/ ORKDAY’S COMMUNICATION TOOLS TO MAINTAIN CANDIDATE ENGAGEMENT
AND IMPROVE THE APPLICANT EXPERIENCE.

4. REGULARLY ReVIEW ANALYTICS: USE REPORTS TO IDENTIFY BOTTLENECKS AND IMPROVE PROCESS EFFICIENCY.

BY FOLLOWING THESE GUIDELINES, ORGANIZATIONS CAN EXPLOIT THE FULL POTENTIAL OF W ORKDAY RECRUITING’S
CAPABILITIES.

FUTURE DIRECTIONS AND ENHANCEMENTS IN \W ORKDAY RECRUITING

W/ ORKDAY CONTINUES TO INVEST IN Al AND MACHINE LEARNING TECHNOLOGIES TO ENHANCE RECRUITING OUTCOMES. EMERGING
FEATURES SUCH AS AI-DRIVEN CANDIDATE MATCHING AND PREDICTIVE ANALYTICS ARE EXPECTED TO FURTHER STREAMLINE



TALENT ACQUISITION EFFORTS.

ADDITIONALLY, W/ ORKDAY’S COMMITMENT TO MOBILE-FRIENDLY INTERFACES ALLOWS RECRUITERS AND HIRING MANAGERS TO
PERFORM CRITICAL TASKS ON THE GO, INCREASING RESPONSIVENESS AND FLEXIBILITY.

THE EVOLVING LANDSCAPE OF REMOTE WORK AND DIGITAL HIRING MAKES W ORKDAY RECRUITING’S CLOUD-BASED ARCHITECTURE
PARTICULARLY RELEVANT. TS SCALABILITY AND CONTINUOUS UPDATES ENSURE ORGANIZATIONS REMAIN AGILE IN ADAPTING TO
SHIFTING \W ORKFORCE TRENDS.

NAVIGATING THE COMPLEXITIES OF RECRUITMENT SOFTWARE CAN BE DAUNTING, BUT THE WORKDAY RECRUITING USER GUIDE
PROVIDES A STRUCTURED APPROACH TO MASTERING THIS POWERFUL TOOL. FOR ORGANIZATIONS SEEKING TO MODERNIZE THEIR
HIRING PROCESSES, W/ ORKDAY RECRUITING REPRESENTS A SIGNIFICANT STEP TOWARDS INTEGRATED, DATA-DRIVEN TALENT
ACQUISITION. W ITH ONGOING ENHANCEMENTS AND A STRONG ECOSYSTEM, IT REMAINS A FORMIDABLE SOLUTION IN THE
EVOLVING HR TECHNOLOGY MARKETPLACE.

Workday Recruiting User Guide

workday recruiting user guide: Workday Certified Professional Certification Prep Guide : 350
Questions & Answers CloudRoar Consulting Services, 2025-08-15 Prepare for the Workday Certified

Professional exam with 350 questions and answers covering HCM processes, core HR, payroll,
security, reporting, and best practices. Each question provides practical examples and detailed
explanations to ensure exam readiness. Ideal for Workday professionals and HR specialists.
#Workday #CertifiedProfessional #HCM #CoreHR #Payroll #Security #Reporting #BestPractices
#ExamPreparation #CareerGrowth #ProfessionalDevelopment #HRTech #ERP #WorkdaySkills
#ITCertifications

workday recruiting user guide: Workday Certified Administrator Certification Prep
Guide : 350 Questions & Answers CloudRoar Consulting Services, 2025-08-15 Prepare for the
Workday Certified Administrator exam with 350 questions and answers covering core HCM
functionality, configuration, reporting, security, business processes, and best practices. Each
question provides detailed explanations and practical examples to ensure exam readiness. Ideal for
HR administrators and Workday specialists. #Workday #CertifiedAdministrator #HCM
#Configuration #Reporting #Security #BusinessProcesses #BestPractices #ExamPreparation
#CareerGrowth #ProfessionalDevelopment #HRTech #ERP #WorkdaySkills #1TCertifications

workday recruiting user guide: Recruiter Journal , 2002

workday recruiting user guide: Workday Certified Integration Developer Certification
Prep Guide : 350 Questions & Answers CloudRoar Consulting Services, 2025-08-15 Get ready for
the Workday Certified Integration Developer exam with 350 questions and answers covering
Workday Studio, integrations, EIB, web services, data transformations, and best practices. Each
question includes practical examples and detailed explanations to ensure exam readiness. Ideal for
Workday integration developers and technical consultants. #Workday
#CertifiedIntegrationDeveloper #WorkdayStudio #Integrations #EIB #WebServices
#DataTransformations #BestPractices #ExamPreparation #CareerGrowth
#ProfessionalDevelopment #HRTech #ERP #ITCertifications #WorkdaySkills

workday recruiting user guide: HBR Guide to Better Recruiting and Hiring Harvard Business
Review, 2025-02-18 Discover and hire great talent. An open position on your team presents both a
challenge and an opportunity. You need to understand what skills and capabilities will add value now
and in the future, all while juggling the hiring process with the day-to-day demands of your job as a
manager. The HBR Guide to Better Recruiting and Hiring provides the practical tips, research,


https://bmx.fpfootwear.com/archive-th-101/workday-recruiting-user-guide.pdf

stories, and advice you need to successfully attract, identify, and hire people whose values,
competencies, and potential align with your team and your organization. You'll learn how to: Identify
gaps in your team's skill set Expand your talent pool Conduct productive interviews Partner
effectively with HR Evaluate a candidate's potential for growth Make a compelling offer Negotiate
with confidence Arm yourself with the advice you need to succeed on the job, with the most trusted
brand in business. Packed with how-to essentials from leading experts, the HBR Guides provide
smart answers to your most pressing work challenges.

workday recruiting user guide: Proven Sales and Recruiting Methods: An Army Recruiter's
Guide to Selling Anything to Anyone Cedric Crumbley, 2015-04-14 Unlock the power of your sales
potential. Discover hundreds of tips and tricks you can use right away with your new found skills to
get more people to buy from you. Learn how to get people to sign on the dotted line.

workday recruiting user guide: Guide to Finding the Right Job in the Design &
Construction Industry, 2002

workday recruiting user guide: UX on the Go Andrew Mara, 2020-07-27 Designed with
flexibility and readers’ needs in mind, this purpose driven book offers new UX practitioners succinct
and complete intructions on how to conduct user research and rapidly design interfaces and
products in the classroom or the office. With 16 challenges to learn from, this comprehensive guide
outlines the process of a User Experience project cycle from assembling a team to researching user
needs to creating and veryifying a prototype. Practice developing a prototype in as little as a week or
build your skills in two-, four-, eight-, or sixteen-week stretches. Gain insight into individual
motivations, connections, and interactions; learn the three guiding principles of the design system;
and discover how to shape a user’s experience to achieve goals and improve overall immediate
experience, satisfaction, and well-being. Written for professionals looking to learn or expand their
skills in user experience design and students studying technical communication, information
technology, web and product design, business, or engingeering alike, this accessible book provides a
foundational knowledge of this diverse and evolving field. A companion website will include
examples of contemporary UX projects, material to illustrate key techniques, and other resources for
students and instructors. Access the material at uxonthego.com.

workday recruiting user guide: Introduction to People Analytics Nadeem Khan, Dave Millner,
2020-04-03 An understanding of people analytics is a crucial skill for all HR professionals. No longer
limited to employees in data teams or those with analyst in their job titles, people analytics is now an
integral part of every HR job. Introduction to People Analytics allows all HR professionals to get to
grips with analytics, feel confident in their ability to handle employee and organizational data and
use analytics to move from opinions to insights. From where to find data in an organization, how to
collect it and analyse it through to how to use these findings to add business value, Introduction to
People Analytics is essential reading for all HR professionals. With case studies and thought
leadership insights from companies who have leveraged people analytics to improve culture and
employee engagement, increase performance and reduce costs including NHS, Brompton Bikes,
British Heart Foundation, King, Experian and AstraZeneca, FIS and Swarovski, this book shows how
and where HR analytics can make a tangible difference to organizations. There is also expert
guidance and practical advice on how to embed analytics into HR processes and adopt a data-driven
approach to all workplace activities.

workday recruiting user guide: The Recruiters Guide Book Dakotta James Kanianthra Alex,
2004-03 Recruiter's guide helps you to understand sourcing techniques, headhunting, diversity
recruiting, corporate recruiting and successful agency placements.

workday recruiting user guide: Top 21 HR Challenges and Solutions for 2025: A
Practical Guide for HR Leaders Jens Belner, 101-01-01 HR in 2025: Disrupt or Be Disrupted HR
isn’t what it used to be. The old playbook—degree-based hiring, annual performance reviews,
generic benefits—is officially outdated. Al is rewriting job descriptions, employees expect radical
transparency, and workforce planning feels like playing chess in the dark. Are you ready? [] Welcome
to the New HR Playbook [] Top 21 HR Challenges and Solutions for 2025 is your ultimate survival



guide to navigating the most pressing HR challenges of today and tomorrow. No fluff. No corporate
jargon. Just real strategies, real case studies, and Al-powered insights that will help HR leaders
attract top talent, retain employees, and stay ahead of workplace trends. Why This Book? Al is Here
to Stay - Learn how Al-powered hiring tools, automation, and generative Al are reshaping workforce
planning and leadership. The War for Talent is Real - Master the art of skills-first hiring, DEI fatigue
management, and employer branding in an era of radical transparency. Data, Compliance & Privacy
Are HR’s New Battlefields - Stay ahead of GDPR, Al bias, labor laws, and the ethics of Al-driven
layoffs. Burnout is the New Pandemic - Get battle-tested strategies to keep employees engaged,
productive, and mentally healthy. Hybrid & Remote Work Isn’t Going Away - Learn how the best
companies are building culture and collaboration across time zones. What Makes This Book
Different? [] Straight to the Point - No filler. Just practical, high-impact solutions you can apply
today. ] Real-World Case Studies - From Salesforce, Netflix, Airbnb, Microsoft, and Google—see
what actually works. [] Al & Automation-Powered Insights - Learn how HR tech, generative Al, and
automation are shaping the future of work. [] Micro-Stacking & Journaling - Discover a unique
approach to leadership development and productivity, one small win at a time. Who Should Read
This? HR Leaders & Business Owners who want to future-proof their workforce. Recruiters & Talent
Acquisition Experts navigating the shift to skills-based hiring and Al-driven recruiting. Managers &
Executives who need to build high-performing, resilient teams in an era of Al and automation.
Entrepreneurs & Startups looking to attract and retain top talent without corporate bureaucracy. []
HR in 2025 is not about keeping up—it’s about leading the way. This book will show you how. Don’t
Get Left Behind. Grab your copy of Top 21 HR Challenges and Solutions for 2025 today!

workday recruiting user guide: Understanding Your Users Kathy Baxter, Catherine
Courage, 2005-01-19 Today many companies are employing a user-centered design (UCD) process,
but for most companies, usability begins and ends with the usability test. Although usability testing
is a critical part of an effective user-centered life cycle, it is only one component of the UCD process.
This book is focused on the requirements gathering stage, which often receives less attention than
usability testing, but is equally as important. Understanding user requirements is critical to the
development of a successful product. Understanding Your Users is an easy to read, easy to
implement, how-to guide on usability in the real world. It focuses on the user requirements
gathering stage of product development and it provides a variety of techniques, many of which may
be new to usability professionals. For each technique, readers will learn how to prepare for and
conduct the activity, as well as analyze and present the data —all in a practical and hands-on way. In
addition, each method presented provides different information about the user and their
requirements (e.g., functional requirements, information architecture, task flows). The techniques
can be used together to form a complete picture of the users' requirements or they can be used
separately to address specific product questions. These techniques have helped product teams
understand the value of user requirements gathering by providing insight into how users work and
what they need to be successful at their tasks. Case studies from industry-leading companies
demonstrate each method in action. In addition, readers are provided with the foundation to conduct
any usability activity (e.g., getting buy-in from management, legal and ethical considerations, setting
up your facilities, recruiting, moderating activities) and to ensure the incorporation of the results
into their products.-Covers all of the significant requirements gathering methods in a readable,
practical way-Presents the foundation readers need to prepare for any requirements gathering
activity and ensure that the results are incorporated into their products ‘Includes invaluable
worksheet and template appendices-Includes a case study for each method from industry
leaders-Written by experienced authors who teach conference courses on this subject to usability
professionals and new product designers alike

workday recruiting user guide: PHR/SPHR Professional in Human Resources
Certification All-in-One Exam Guide, Second Edition William H. Truesdell, Christina Nishiyama,
Dory Willer, 2019-03-29 Publisher's Note: Products purchased from Third Party sellers are not
guaranteed by the publisher for quality, authenticity, or access to any online entitlements included



with the product.Fully updated coverage of every topic on the 2018 versions of the PHR and SPHR
examsGet complete coverage of the HR Certification Institute’s Professional and Senior Professional
in Human Resources bodies of knowledge inside this comprehensive resource. Written by HR
experts, this authoritative guide fully addresses the core knowledge and responsibilities necessary
for the implementation and management of HR practices. You'll find chapter reviews,
“In-the-Trenches” sidebars featuring HR experts’ real-world experiences and sage advice, practice
exam questions, and in-depth explanations. Designed to help you pass the PHR and SPHR exams
with ease, this definitive volume also serves as an essential on-the-job reference.Covers all PHR and
SPHR functional areas, including:*Business Management *Leadership and StrategyeTalent Planning
and Acquisition *Learning and Development *Total Rewards *Employee and Labor Relations
Electronic content includes:*350 practice exam questionseTest engine that provides full-length
practice exams and customized quizzes by exam topic

workday recruiting user guide: Security, Audit and Control Features PeopleSoft IT
Governance Institute, 2006

workday recruiting user guide: Lifequard, Babysitter, Executioner Daren Fristoe, Julie
McKee, 2014-08-05 Do you feel like your job consists of little more than moving through a revolving
door of three roles—lifeguard, babysitter, and executioner? Moan no more. In our guide—where we
deliver commonsense advice in our upbeat, slightly irreverent, and conversational style—you’ll find a
proven way to lift yourself up from the doldrums and start enjoying the crucial role you and your
department play in your company’s success. As seasoned lawyers and consultants, we’ve seen it all
when it comes to HR. We can offer you expert tips on such important topics as how best to conduct
interviews and employee appraisals, to facilitate creating communications and sexual harassment
policies, and to terminate poor performers—with or without the “aid” of a concerned Boss. We hope
we’ve added enough humor, savvy, and edginess to attract managers and any HR department
professional, whether you're a veteran or a newbie. Because human beings are never a constant, we
were able to bolster our advice with hilarious and instructive stories that played out before our very
eyes in real-world offices—or lobbies. These will show you what to do and what not to do
and—fingers crossed—help you become better practitioners. Good luck!

workday recruiting user guide: Transforming Organizational Culture Through
Meta-Driven Human Resources Rahiman, Habeeb Ur, Kodikal, Rashmi, 2025-06-04 In this rapidly
evolving business world, organizations must continuously adapt not only in strategy and operations
but also to culture. Using data-rich, meta-driven approaches in human resources (HR) can become
catalyst for lasting cultural transformation. By aligning workforce analytics, behavioral insights, and
adaptive technologies with organizational values and goals, companies can move beyond traditional
HR functions to become architects of a responsive and resilient culture. This paradigm shifts
empowers organizations to foster engagement, drive innovation, and thrive amid change.
Transforming Organizational Culture Through Meta-Driven Human Resources explores an in-depth
analysis of how technology integration is transforming HR management. This book discusses the
ways technology has changed organizational culture. Covering topics such as Al-powered
recruitment, organizational culture, and digital workforce, this book is an excellent resource for HR
managers, academicians, researchers, corporate leaders, and organizational development
professionals.

workday recruiting user guide: Decision-Maker's Guide to SAP S/4HANA Cloud,
essentials edition Anurag Barua, 2020-08-14 This guide introduces readers to the fundamentals of
cloud computing with SAP technologies and applications and dives deep into SAP S/4HANA Cloud,
essentials edition, formerly known as SAP S/4HANA Public Cloud or multitenant edition (MTE).
Explore and evaluate SAP S/4HANA deployment models and compare and contrast the similarities
and differences between them. Obtain a multi-dimensional understanding of SAP S/4AHANA Cloud,
essentials edition, including business functionality coverage, landscape and systems, configuration
and extensions, release strategy, user experience, and the implementation framework, SAP Activate.
Walk through the detailed criteria and arm yourself with the information you need to make a fully



informed decision on whether S/4AHANA Cloud, essentials edition is the right choice for your
organization. - Basics of cloud computing in SAP and SAP Cloud strategy - Analysis of SAP S/AHANA
deployment models - DNA of S/4HANA Cloud, essentials edition - SAP S/4AHANA Cloud assessment
criteria and considerations

workday recruiting user guide: Confessions of a Recruiting Director Brad Karsh,
2006-04-04 A college grad has specific questions when trying to land the first job after school. How
are just a few candidates chosen from a stack of hundreds of resumes? What exactly do recruiters
want to hear in an interview? What are the common job-hunting mistakes students make time and
time again? Confessions of a Recruiting Director gives the inside scoop on the entire hiring process-
from a top recruiting director who's seen and heard it all-and delivers a specific, step-by-step
approach to beating the odds. Step 1: Resumes-how to pass the 15 Second Test Step 2:
Networking-how to use connections to get a job Step 3: Cover Letters-why nine out of ten never get
read Step 4: Ace the Interview- the shocking truth about what recruiters want Step 5: Thank-You
Notes- making a lasting impression Step 6: Follow Up-the fine line between persistence and stalking
Plus: Real-life before-and-after resumes, cover letters, thank-you notes and the answers to ten
necessary interview questions.

workday recruiting user guide: Hunt Club Management Guide J. Wayne Fears, 2014-08-05 If
you ever wanted to create your own hunting club, this book is for you. In Hunt Club Management
Guide, wildlife management consultant J. Wayne Fears teaches you how to take your dreams of
owning and operating your own hunt club and make them reality. From locating the acres you'll
build on to hanging your final set of antlers on the wall, Fears touches on everything you will need to
start your own club. In addition to revealing the step-by-step process of organizing and building a
great club, Fears also provides insight into maintaining a successful club that will last for decades.
This insight includes tips to help: Generate a top-notch wildlife management program Plant and
manage food plots Create effective rules Draft contracts and agreements Develop quality deer
management techniques Attract deer to your land From club by-laws to game management plans,
clubhouse to land acquisition, the Hunt Club Management Guide will be your manual for
establishing an enjoyable and thriving hunt club. Skyhorse Publishing is proud to publish a broad
range of books for hunters and firearms enthusiasts. We publish books about shotguns, rifles,
handguns, target shooting, gun collecting, self-defense, archery, ammunition, knives, gunsmithing,
gun repair, and wilderness survival. We publish books on deer hunting, big game hunting, small
game hunting, wing shooting, turkey hunting, deer stands, duck blinds, bowhunting, wing shooting,
hunting dogs, and more. While not every title we publish becomes a New York Times bestseller or a
national bestseller, we are committed to publishing books on subjects that are sometimes overlooked
by other publishers and to authors whose work might not otherwise find a home.

workday recruiting user guide: Personnel Forms Made E-Z., 2001 Essential for every
company. Guides you through every personel management stage, from recruiting and hiring to
discharging and terminating. Includes streamlined checklist, guidelines, policies, programs, reviews,
agreements and more.
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